
Accudemia Scheduling Manual 

 

Welcome to Accudemia, your new appointment tracking system for the Learning Resource Center! This new system is designed to help you easily schedule and manage all your 

appointments for tutoring at the LRC. Once you have registered with the LRC front desk or over the phone at (909) 869-3502, you are ready to begin scheduling tutoring ap-

pointments through Accudemia. The login page can be found at: 

https://calpoly.accudemia.net/Login.aspx 
Once you’re logged in, you’ll notice a menu bar under the banner at the top of the page. Click on “My Profile” to update your information, including your email address and 

phone number. With this information, Accudemia can alert you about upcoming appointments via email or text message. Click on “My Settings” to customize the types of noti-

fications you will receive. 

 

Along the left side of the screen are more menu options. “Appointments” contains a drop-down menu, with options for scheduling and viewing your appointments. You can 

search for available appointments by tutor or by date. Once you have selected your search parameters, select the appropriate “Center” from the drop-down list and enter the 

subject for which you’re seeking tutoring in the “Subject Area” field. A list of available subjects for you to choose from should appear. 

A calendar will appear with a list of available tutors and times. A green box indicates that the tutor is available for tutoring at that time. Click on the desired box and set the 

time for a 30-minute or one-hour session. You are now scheduled for tutoring! 

 

 To view your tutoring appointments, select “View Appointments” from the “Appointments” drop-down list on the left side menu. A calendar with your appointments will ap-

pear. To cancel an upcoming appointment, click “View List” at the top of the screen. Check the box next to each appointment you wish to cancel, then click the “Cancel” button 

at the top of the screen. You can click on the “Reschedule” button to reschedule your appointments. Cancellations and rescheduling must be done 24 hours prior to your ap-

pointment. 

A record of your past appointments can be viewed by clicking “My Center Attendance” or “Session Logs” on the left side menu. If you have any questions regarding use of the 

Accudemia system, please contact the LRC front desk at (909) 869-3502. 

 

https://calpoly.accudemia.net/Login.aspx

